
​Child​​Safety​​and​
​Wellbeing​​Policy​



​Table​​of​​Contents​
​CHILD​​SAFETY​​AND​​WELLBEING​​POLICY​ ​3​

​1.​​PURPOSE​ ​3​

​2.​​SCOPE​ ​3​

​3.​​PROCEDURE​ ​3​

​3.1.​​Identifying​​&​​Reporting​​Child​​Abuse​​Procedure​ ​3​

​3.2.​​Screening​​And​​Recruiting​​of​​Coaches​ ​4​

​3.3.​​Culturally​​Safe​​Environment​ ​4​
​3.4.​​Music,​​Routines​​&​​Costume​​Choice​​Guidelines​ ​4​

​3.5.​​Coach​​Responsibilities​​to​​Ensure​​a​​Child​​Safe​​Environment​ ​5​

​3.6.​​Social​​Media​ ​5​

​4.​​DEFINITIONS​ ​6​

​5.​​RELATED​​DOCUMENTS​​AND​​LEGISLATIVE​​REQUIREMENTS:​ ​7​

​6.​​EVALUATION​ ​7​

​Page​​|​​1​​–​​Barkly​​Calisthenics​​Child​​Safety​​and​​Wellbeing​​Policy​



​CHILD​​SAFETY​​AND​​WELLBEING​​POLICY​

​Date​​created:​ ​28​​January​​2026​

​Audience:​ ​Students,​​parents/guardians,​​spectators,​​contractors,​​officials,​​coaches,​​judges​

​and​​committee​​members​​throughout​​all​​Barkly​​Calisthenics​​events​​and​

​activities.​

​Version:​ ​2026:1​

​Purpose​​of​​Document:​ ​To​​provide​​standards​​of​​practice​​with​​Barkly​​Calisthenics​​operations​​that​​protect​​the​

​safety​​and​​Wellbeing​​of​​children.​

​Actions:​
​●​ ​All​​Students​​over​​18,​​Parents/Guardians,​​Contractors,​​Coaches,​​Judges​​and​

​Committee​​members​​are​​to​​acknowledge​​that​​they​​have​​read​​and​​understand​

​this​​document​​and​​are​​to​​encourage​​others​​to​​read​​and​​understand.​

​Review:​ ​28​​January​​2027​ ​if​​not​​prior​

​Barkly​​Calisthenics​​Contact:​ ​Kimberley​​Shields​​-​​President​

​Other​​relevant​​resources​

​(see​​Barkly​​Calisthenics​

​website):​

​●​ ​Barkly​​Calisthenics​​Handbook​

​●​ ​Barkly​​Calisthenics​​Code​​of​​Conduct​

​●​ ​Barkly​​Calisthenics​​Social​​Media​​Policy​
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​CHILD​​SAFETY​​AND​​WELLBEING​​POLICY​
​REVISED​​JANUARY​​2026​

​1.​​PURPOSE​

​The​​primary​​consideration​​in​​planning​​any​​activity​​for​​children​​will​​be​​the​​overriding​​importance​​of​

​ensuring​​that​​it​​contributes​​to​​their​​wellbeing​​and​​does​​not​​expose​​them​​to​​harm,​​including​​the​​risk​​of​

​injury,​​sexual,​​physical,​​or​​emotional​​abuse.​

​Barkly​​Calisthenics​​has​​a​​zero-tolerance​​approach​​to​​child​​abuse​​and​​is​​committed​​to​​promoting​​and​

​protecting​​children​​from​​abuse​​and​​neglect​​to​​the​​greatest​​extent​​possible.​​All​​children​​have​​equal​

​rights​​to​​protection​​from​​child​​abuse,​​regardless​​of​​their​​sex,​​religion,​​disability,​​or​​sexual​​orientation​​etc.​

​2.​​SCOPE​

​This​​Policy​​applies​​to​​everyone​​involved​​in​​or​​connected​​to​​Barkly​​Calisthenics​​including​​(but​​not​​limited​

​to)​​students,​​parents,​​spectators,​​contractors,​​officials,​​coaches,​​judges​​and​​committee​​members​

​throughout​​all​​Barkly​​Calisthenics​​events​​and​​activities.​

​3.​​PROCEDURE​

​Where​​the​​committee,​​coach,​​volunteer,​​student​​coach​​or​​relevant​​club​​member​​believes​​that​​a​​duty​​of​

​care​​exists​​and​​the​​requirements​​of​​these​​procedures​​are​​not​​being​​met,​​the​​activity​​should​​be​

​terminated,​​or​​any​​children​​involved​​in​​the​​activity​​should​​be​​withdrawn​​from​​that​​activity.​

​3.1.​​Identifying​​&​​Reporting​​Child​​Abuse​​Procedure​

​➢​​All​​families​​will​​be​​informed​​of​​the​​Child​​Safety​​and​​Wellbeing​​Policy​​and​​any​​other​​Barkly​

​Calisthenics​​policy​​or​​procedure.​​It​​is​​a​​condition​​of​​enrolment​​that​​they​​read​​these.​

​➢​​If​​a​​member​​of​​Barkly​​Calisthenics​​becomes​​aware​​of​​an​​incident​​or​​allegation​​of​​abuse​​or​​has​

​reasonable​​grounds​​to​​form​​a​​belief​​of​​abuse,​​it​​is​​their​​first​​responsibility​​to​​ensure​​the​​child/ren​​are​

​safe​​and​​away​​from​​further​​risk​​of​​harm.​

​➢Reasonable​​belief​​can​​come​​about​​on​​grounds​​of​​notification​​from​​the​​child,​​from​​observations​​of​​the​

​child,​​or​​allegations​​surrounding​​the​​child.​

​➢If​​a​​member​​of​​Barkly​​Calisthenics​​is​​concerned​​about​​the​​immediate​​risk​​to​​the​​child,​​or​​criminal​

​conduct​​has​​occurred,​​that​​person​​must​​call​​000​​and​​report​​the​​matter​​to​​the​​Victorian​​Police​

​immediately.​​They​​must​​also​​call​​their​​parent​​or​​guardian​​to​​inform​​and​​notify​​Barkly​​Calisthenics​

​Principals.​

​➢If​​a​​member​​of​​Barkly​​Calisthenics​​receives​​information​​that​​leads​​them​​to​​believe​​that​​an​​offence​

​has​​been​​committed,​​mandatory​​reporting​​requirements​​must​​be​​met,​​including​​reporting​​to:​

​●​ ​Barkly​​Calisthenics​​president​​and/or​​head​​coach​

​●​ ​Victorian​​Police​​-​​000​

​●​ ​DHHS​​Child​​Protection​​Unit​​–​​West​​Division​​1300​​360​​462​

​➢​​Once​​a​​complaint​​or​​allegation​​is​​made​​to​​the​​Principals​​of​​Barkly​​Calisthenics,​​they​​have​​a​​duty​​of​

​care​​to​​make​​a​​report​​to​​the​​Victorian​​Police​​and​​DHHS​​Child​​Protection​​unit​​as​​soon​​as​​possible.​

​➢​​All​​complaints​​and​​allegations​​must​​be​​documented​​with​​proof​​of​​receipt​​of​​complaint/allegation,​​and​

​Principals​​of​​Barkly​​Calisthenics​​will​​meet​​with​​the​​complainant​​regarding​​the​​allegation.​
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​➢​​If​​a​​coach​​is​​uncertain​​as​​to​​whether​​they​​should​​make​​a​​report​​to​​an​​external​​authority​​regarding​​a​

​child,​​they​​should​​seek​​a​​meeting​​and​​advice​​from​​the​​Principals​​of​​Barkly​​Calisthenics.​

​➢​​If​​further​​evidence​​arises​​after​​the​​first​​complaint/allegation,​​or​​to​​further​​strengthen​​the​​reasonable​

​grounds​​of​​belief,​​another​​report​​must​​be​​documented​​and​​presented​​to​​the​​Principals​​of​​Barkly​

​Calisthenics,​​the​​Victorian​​Police​​and​​DHHS​​Child​​Protection​​unit.​

​➢Barkly​​Calisthenics​​will​​investigate​​allegations​​involving​​a​​child​​with​​procedural​​fairness​​and​​will​​work​

​in​​accordance​​with​​Victoria​​Police​​and/or​​DHHS​​in​​relation​​to​​investigations​​conducted​​by​​these​

​authorities.​

​➢The​​President​​of​​Barkly​​St​​Calisthenics​​and​​Chid​​Safety​​Officer​​must​​have​​Child​​Safety​​awareness​

​training​​either​​through​​an​​approved​​course​​or​​other​​association.​​This​​ensures​​that​​they​​have​​the​

​knowledge​​and​​training​​to​​assist​​if/when​​an​​allegation​​is​​made.​

​3.2.​​Screening​​And​​Recruiting​​of​​Coaches​

​➢​​Barkly​​Calisthenics​​makes​​sure​​to​​include​​addressing​​the​​Child​​Safety​​and​​Wellbeing​​Policy​​and​

​other​​Policies​​and​​Procedures​​during​​the​​recruiting​​and​​induction​​process.​

​➢​​New​​coaches​​must​​read,​​acknowledge,​​and​​sign​​the​​Child​​Safety​​and​​Wellbeing​​Policy​​and​​policies​

​and​​procedures​​before​​commencing​​employment​​with​​Barkly​​Calisthenics.​

​➢​​Where​​a​​position​​for​​a​​new​​coach​​involves​​responsibility​​for​​children,​​interview​​questions​​will​​revolve​

​around​​their​​previous​​experience​​in​​working​​with​​children,​​as​​well​​as​​providing​​appropriate​​evidence​

​and​​references.​

​➢​​A​​valid​​Working​​with​​Children​​will​​be​​mandatory​​for​​all​​coaches,​​committee​​members​​and​​any​​adult​

​who​​has​​responsibility​​over​​any​​child​​not​​their​​own​​at​​any​​class​​or​​club​​event.​

​➢​​All​​coaches​​must​​hold​​and​​maintain​​a​​current​​First​​Aid​​certificate​​that​​includes​​CPR​

​➢​​There​​must​​be​​a​​minimum​​of​​ONE​​Calisthenic​​Victoria​​Accredited​​Development​​Coach​​on​​site​​at​​all​

​times​​when​​there​​are​​classes​​or​​special​​events​​that​​include​​performing​​calisthenics.​

​➢​​If​​an​​allegation​​is​​against​​a​​member​​of​​staff,​​the​​safety​​of​​the​​child​​is​​of​​the​​utmost​​importance.​​The​

​coach​​will​​be​​removed​​and​​stood​​down​​from​​teaching​​classes​​while​​under​​investigation​​from​​the​

​relevant​​authorities​​into​​the​​seriousness​​of​​the​​allegation.​

​➢All​​staff​​are​​kept​​informed​​and​​reminded​​of​​Child​​Safety​​in​​meetings​​throughout​​the​​year.​

​3.3.​​Culturally​​Safe​​Environment​

​➢​​At​​Barkly​​Calisthenics​​we​​empower​​children​​to​​express​​their​​culture​​and​​heritage​​as​​well​​as​

​encouraging,​​celebrating,​​and​​supporting​​differences​​in​​cultures.​

​➢​​We​​make​​sure​​that​​Aboriginal​​children​​(as​​well​​as​​all​​children​​of​​different​​races,​​cultures,​​and​

​ethnicities)​​feel​​safe​​and​​have​​a​​sense​​of​​belonging.​

​➢​​Barkly​​Calisthenics​​DO​​NOT​​tolerate​​racism​​of​​any​​kind.​​This​​is​​a​​form​​of​​abuse,​​and​​all​​appropriate​

​procedures​​will​​be​​followed.​

​➢​​Barkly​​Calisthenics​​coaches​​encourage​​students​​to​​speak​​about​​their​​backgrounds​​and​​help​

​celebrate​​these​​through​​conversation​​in​​class.​

​➢​​Barkly​​Calisthenics​​understands​​cultural​​differences​​in​​dress,​​language​​and​​behaviours​​and​​will​

​always​​support​​these​​differences​​where​​applicable.​

​3.4.​​Music,​​Routines​​&​​Costume​​Choice​​Guidelines​

​➢​​All​​music​​played​​in​​any​​class​​at​​Barkly​​Calisthenics​​must​​not​​contain​​any​​explicit​​language.​
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​➢​​Routines​​in​​all​​dance​​classes​​must​​not​​be​​overtly​​sexual​​or​​have​​suggestive​​sexual​​movements,​​to​

​reduce​​the​​possibility​​of​​abuse​​or​​comments.​ ​Coaches​​must​​plan​​their​​routines​​accordingly​​so​​that​

​children​​and​​young​​people​​feel​​comfortable​​and​​confident​​within​​Barkly​​Calisthenics.​

​➢​​Any​​complaints​​or​​feedback​​regarding​​a​​coach’s​​choice​​of​​music​​or​​routine​​must​​be​​presented​​to​

​one​​of​​the​​Principals​​of​​Barkly​​Calisthenics,​​so​​that​​correction​​can​​be​​made.​

​➢​​At​​Barkly​​Calisthenics​​all​​students​​must​​feel​​comfortable​​in​​their​​costumes.​​They​​must​​not​​be​​overly​

​sexual.​​When​​providing​​costumes​​to​​the​​students,​​Barkly​​Calisthenics​​will​​make​​sure​​both​​parent​​and​

​child/ren​​are​​comfortable​​and​​happy​​to​​perform​​in​​them.​

​➢​​At​​dance​​concerts,​​dress​​rehearsals​​and​​costume​​fittings​​all​​Barkly​​Calisthenics​​students​​are​

​required​​to​​wear​​a​​bodystocking​​(nude​​leotard)​​or​​nude​​underwear/briefs​​and​​bra​​(if​​required)​​so​​that​​at​

​no​​time​​are​​they​​naked.​

​3.5.​​Coach​​Responsibilities​​to​​Ensure​​a​​Child​​Safe​​Environment​

​➢​​Coaches​​are​​to​​wear​​appropriate,​​non-revealing​​uniform,​​and/or​​dance​​wear​​to​​classes.​

​➢​​Coach​​will​​ensure​​that​​students​​are​​given​​the​​opportunity​​to​​learn​​and​​train​​in​​a​​safe,​​secure,​​and​

​nurturing​​environment.​

​➢​​Coaches​​are​​to​​choose​​appropriate​​music​​for​​your​​class​​and​​age​​(absolutely​​no​​explicit​​language).​

​➢​​The​​venue​​is​​to​​be​​left​​in​​a​​safe,​​clean,​​tidy​​state​​with​​equipment​​packed​​away.​

​➢​​Coach​​will​​start​​class​​on​​time​​and​​finish​​on​​time.​

​➢​​Toilets​​–​​coaches​​are​​to​​send​​students​​to​​parents​​(first​​choice)​​or​​use​​student​​helpers​​for​​tinies​​&​

​sub​​junior​​classes.​​Helpers​​must​​not​​go​​into​​the​​toilet​​with​​students​​unless​​absolutely​​necessary​​(where​

​no​​parent​​is​​around,​​and​​they​​are​​too​​young​​to​​go​​by​​themselves).​

​➢​​Injuries​​of​​any​​size​​must​​be​​reported​​to​​Barkly​​Calisthenics​​Principals.​​An​​incident​​form​​may​​need​​to​

​be​​filled​​out,​​if​​the​​principals​​are​​not​​in​​attendance​​every​​effort​​should​​be​​made​​to​​contact​​them.​

​➢​​If​​a​​student​​has​​more​​than​​2​​consecutive​​unexplained​​absences,​​they​​will​​let​​the​​head​​coach​​know​

​and​​they​​will​​follow​​it​​up.​

​➢​​Coaches​​are​​not​​to​​express​​personal​​opinions​​on​​race,​​religion,​​sexuality,​​disability,​​or​​culture.​

​➢​​Coaches​​will​​instruct​​students​​regardless​​of​​talent​​or​​ability​​and​​encourage​​all​​students​​to​​extend​

​themselves​​and​​continually​​improve​​their​​individual​​performance.​

​➢​​Coaches​​are​​a​​role​​model​​for​​many​​students​​and​​will​​set​​good​​examples​​in​​classes.​

​➢​​Coaches​​always​​need​​to​​use​​appropriate​​language.​​Language​​needs​​to​​be​​positive​​and​​respectful​

​and​​give​​constructive​​feedback​​and​​criticism​​to​​all​​students,​​impartially​​and​​without​​prejudice.​

​➢​​Coaches​​are​​not​​to​​answer​​their​​phone​​or​​text​​while​​in​​class​​(unless​​in​​an​​emergency)​

​➢​​Coaches​​will​​respect​​the​​rights​​and​​privacy​​of​​students​​and​​staff.​

​➢At​​the​​start​​of​​the​​year​​coaches​​will​​discuss​​with​​students​​(in​​all​​classes)​​the​​importance​​of​​feeling​

​safe​​in​​and​​out​​of​​class,​​what​​to​​expect​​in​​classes​​and​​what​​to​​do​​if​​they​​are​​feeling​​uncomfortable​​in​

​any​​way.​

​3.6.​​Social​​Media​

​➢​​Barkly​​Calisthenics​​uses​​social​​media​​platforms​​for​​marketing​​and​​member​​resource​​purposes.​

​Photos​​and​​videos​​may​​occur​​during​​classes​​or​​at​​competitions​​or​​concerts​​and​​then​​published​​on​

​official​​Barkly​​Calisthenics​​social​​media​​platforms​​and/or​​email​​and​​advertising.​​Consent​​must​​be​​given​

​by​​all​​members​​to​​have​​their​​photograph​​taken.​​Consent​​is​​given​​during​​the​​enrolment​​process.​

​➢​​Coaches,​​assistants,​​and​​committee​​members​​over​​the​​ages​​of​​18​​cannot​​be​​“following”​​or​​“friends”​

​with​​any​​club​​members​​under​​the​​age​​of​​18​​on​​social​​media​​platforms​​including​​but​​not​​limited​​to​

​Facebook,​​BandApp,​​YouTube,​​TikTok,​​Instagram​​and​​Snapchat.​​The​​only​​exception​​being​​where​​there​

​is​​an​​existing​​relationship​​with​​the​​member​​and​​their​​family​​outside​​of​​the​​club.​
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​➢​​Coaches,​​students,​​parents,​​and​​committee​​must​​represent​​Barkly​​Calisthenics​​in​​a​​respectful​

​manner​​through​​social​​media​​platforms​​and​​include​​families​​associated​​with​​the​​club.​

​➢​​Coaches​​must​​tell​​all​​children,​​when​​they​​are​​to​​take​​a​​photo​​or​​video,​​to​​provide​​the​​opportunity​​for​

​that​​member​​to​​decline​​and​​remove​​themselves​​from​​the​​photo.​

​➢​​All​​members​​of​​Barkly​​Calisthenics,​​who​​are​​not​​staff​​or​​committee,​​are​​not​​allowed​​to​​take​​photos​

​or​​videos​​during​​classes​​and​​place​​images​​on​​social​​media​​that​​contain​​children​​or​​young​​people​​within​

​them,​​even​​in​​the​​background.​

​➢​​Barkly​​Calisthenics​​will​​not​​distribute,​​modify,​​or​​misuse​​any​​image​​of​​a​​child​​or​​young​​person​

​against​​their​​wishes​​or​​without​​their​​permission.​

​➢​​Barkly​​Calisthenics​​will​​not​​tag​​or​​name​​children​​in​​photos​​or​​videos,​​without​​prior​​permission,​​on​

​social​​media​​platforms.​​Barkly​​Calisthenics​​recognises​​the​​right​​that​​children​​have​​to​​safety​​both​​in​​their​

​physical​​and​​online​​environments​​and​​actively​​promotes​​the​​wellbeing​​of​​all​​children.​

​➢​​Barkly​​Calisthenics​​staff​​are​​to​​always​​make​​sure​​that​​any​​interaction​​on​​social​​media,​​email​​or​

​phone​​with​​students​​or​​parents​​is​​kept​​professional.​

​➢​​All​​communication​​related​​to​​Barkly​​Calisthenics​​needs​​to​​go​​through​​the​​Barkly​​Calisthenics​

​accounts​​(social​​media,​​email,​​phone,​​BandApp).​​Staff​​are​​to​​inform​​the​​Barkly​​Calisthenics​​Principals​​if​

​parents​​or​​students​​are​​not​​adhering​​to​​this​​policy.​

​➢​​Videos/photos​​of​​students/parents​​must​​not​​be​​uploaded​​on​​personal​​accounts​​without​​the​​prior​

​approval​​from​​the​​parent​​of​​the​​child/ren​​in​​the​​photo.​​This​​applies​​to​​all​​club​​members​​including​

​coaches,​​committee,​​parents,​​and​​students.​

​➢​​Barkly​​Calisthenics​​does​​not​​tolerate​​bullying​​of​​any​​sort​​(including​​online​​bullying).​​If​​any​​coach​​is​

​informed​​of​​online​​(or​​other)​​bullying,​​they​​must​​report​​this​​to​​a​​Principal​​of​​Barkly​​Calisthenics​​straight​

​away.​​If​​a​​child​​is​​in​​imminent​​danger,​​they​​must​​call​​the​​Police​​on​​000.​

​Breaches​​of​​the​​above​​protocols​​by​​committee​​members,​​coaches,​​assistant​​coaches,​​or​​volunteers​​will​

​be​​met​​with​​appropriate​​written​​warnings,​​professional​​guidance​​(directives​​to​​study​​and​​observe​

​relevant​​policies​​and​​procedures)​​and​​further​​disciplinary​​action​​carried​​out​​as​​necessary.​

​4.​​DEFINITIONS​

​The​​following​​definitions​​apply​​to​​this​​policy:​

​➢​​Child​​Abuse​​can​​be​​divided​​into​​4​​areas:​

​Physical​​abuse​​-​​when​​a​​child​​suffers​​or​​is​​likely​​to​​suffer​​from​​significant​​harm​​from​​a​​non-accidental​

​physical​​injury.​

​Sexual​​abuse​​-​​when​​a​​child​​suffers​​or​​is​​likely​​to​​suffer​​from​​significant​​harm​​from​​sexual​​abuse​​such​

​as​​when​​a​​child​​exploited​​for​​sexual​​gratification.​

​Emotional​​and​​psychological​​abuse​​-​​when​​a​​child​​suffers​​or​​is​​likely​​to​​suffer​​emotional​​or​

​psychological​​harm​​that​​can​​significantly​​damage​​the​​child’s​​emotional​​or​​intellectual​​health​​and​

​development.​

​Neglect​​–​​occurs​​when​​a​​child’s​​physical​​development​​or​​health​​has​​been​​or​​is​​significantly​​damaged.​

​Can​​refer​​to​​the​​omission​​or​​deprivation​​of​​food,​​clothing,​​warmth,​​hygiene,​​supervision,​​medical​​care,​

​or​​safety.​

​Child​​abuse​​includes​​any​​action​​that​​results​​in​​the​​actual​​or​​potential​​harm​​to​​a​​child​​in​​circumstances​

​where​​the​​child’s​​parent​​has​​not​​protected​​or​​are​​unable​​to​​protect​​the​​child.​

​➢​​Child​​refers​​to​​any​​person​​under​​the​​age​​of​​18.​

​➢​​Member​​refers​​to​​any​​member​​of​​the​​Barkly​​Calisthenics​​community.​​This​​includes​​the​​student,​

​coaches,​​committee,​​and​​parents.​
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​➢​​Principals​​refers​​to​​the​​president​​&​​head​​coach.​
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​5.​​RELATED​​DOCUMENTS​​AND​​LEGISLATIVE​​REQUIREMENTS:​

​➢​​Children,​​Youth​​&​​Families​​Act​​2005​​(Vic)​

​➢​​Child​​Wellbeing​​and​​Safety​​Amendment​​(Child​​Safe​​Standards)​​Act​​2015​​(Vic)​

​➢​​Crimes​​Act​​1958​​(Vic)​

​➢​​Working​​with​​Children​​Act​​2005​​(Vic)​

​➢​​Barkly​​Calisthenics​​Constitution​

​6.​​EVALUATION​

​➢This​​Child​​Safety​​and​​Wellbeing​​Policy​​is​​made​​available​​to​​all​​parents​​and​​guardians​​of​​children​​and​

​young​​people​​who​​attend​​Barkly​​Calisthenics.​

​➢A​​copy​​of​​the​​Child​​Safety​​and​​Wellbeing​​Policy​​is​​available​​on​​the​​Barkly​​Calisthenics​​website​​for​​all​

​new​​and​​prospective​​participants.​

​➢The​​Child​​Safety​​and​​Wellbeing​​Policy​​is​​communicated​​to​​all​​staff​​and​​contractors​​of​​Barkly​

​Calisthenics.​

​➢This​​Child​​Safety​​and​​Wellbeing​​Policy​​is​​reviewed​​at​​each​​Annual​​General​​Meeting​​by​​the​​Barkly​

​Calisthenics​​committee.​​Feedback​​or​​recommendations​​for​​changes​​can​​be​​submitted​​to​​Principals​​for​

​review.​
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